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Instructions:

Teaching vertical and horizontal centering has never been such fun!
This assignment is one of the first I do after teaching the students all of the
alphabetic keys.

e Using Word, I teach the students the following concepts:

o Changing fonts

o Horizontal Centering

o Vertical Centering

o Inserting Graphics

e To master these concepts, students are given the following directions:

o Using interesting fonts, vertical and horizontal centering, and an
appropriate graphic, create your own wedding invitation. In this
invitation you must include the following:

e Bride and Groom’s Name

e  Where the wedding will be held and the address
e Time of the Wedding

e Date of the Wedding

e And an RSVP Phone number

e Students can be creative in choosing their “brides” or grooms.” Most of
them tend to choose their favorite actor, actress, musician, or sports star.

e Ilike to prints these invitations out and hang them on a bulletin board.

e Then have that student read their words out loud. The students sitting must
make sure they have the words being read. If they don’t have the words,
they must then add them to their list.

e This is a great activity to do in the middle of the period for beginning typists
when they start to get antsy. The team work and the standing up seem to
nicely break up the class period.



